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1. Questions to ask yourself when you are redrafting your work
1. Have I read it through slowly and carefully? 
A good trick is to read it to yourself aloud, that way you can hear when a sentence is hard to read. Maybe a long sentence could be split into two?
2. Have I tidied it up? This means checking over:
spelling


grammar

punctuation
Inaccuracies can get in the way of other people enjoying your work – readers will focus on the misspellings, not on what you are trying to say! 
3. What am I trying to tell the reader? 

Is there a way that I could show them what I mean by describing a scene that illustrates what I am trying to say? For instance, if you tell the reader that your dad is extravagant and generous, they’ll think, ‘that’s nice.’ If you describe the time he came home with a brand new sports car filled with roses for your mum, they’ll find out much more about him.

4. Have I expressed things the way I want to? Said what I wanted to say?
Sometimes when you read your work over you might think, ‘No that’s not quite right. It was more like this…’ Or it could be that you’ve described two things as, say, fluffy, and you need to find another way to express one of them.

5. Could I get there quicker? 

Try to cut out words that do not add anything to the sense of your sentences. Perhaps you have given too much detail about preparing for the party when the party is where the action happens! Make sure that the reader doesn’t have to wait too long to get to the interesting bit. 
6. Have I used powerful words? 
Using powerful words will make your writing more gripping. Using a ‘strong’ verb can be more effective than using too many adverbs. For example: ‘He hurled his bike into the shed and stomped into the house,’ is easier to picture than ‘He put his bike in the shed and walked crossly into the house.’ When you use an adjective, make it a colourful one: a beaming smile is more evocative than just a big smile, for instance.
7. Is it as good as I can make it?
2. Questions to ask yourself when you are editing someone else’s work

1. Which bits did I enjoy the most? 

2. Who is my favourite character or what was my favourite detail?
Were there any lines that I read and thought ‘Yes! I absolutely agree!’ 
Tell the writer what you liked best before you say anything else. Maybe they could make more of these good bits?
3. Did you get bored? Where? Any why do you think that was?
· If they were being unclear, you could ask them to explain it more.
· If it was bland, you could ask them to describe it more colourfully.
· If they were waffling on or repeating themselves, you could suggest cutting that section.
· Maybe you wanted to know what was happening to another character instead? 
· What could they do to grab your attention?

4. Was there any point where I couldn’t follow what was going on? 
This is where it really helps to be on the outside. Sometimes a writer forgets to explain that Auntie Sue’s third husband was a burglar, or that Harold the pet stick insect has been put out for recycling. It’s easy for a writer to think that everyone knows all the things they know, so as an editor you can gently point that out that you’ve no idea what is going on! 
5. Did the characters hang together?

Perhaps a character speaks in a way that doesn’t fit with the way they’ve been described? If it feels like it is unintentional, it might be that the writer needs to pay more attention to the dialogue, or give more clues.  
6. Did the plot hang together? 
Sometimes a plot can seem too unlikely to be believed! Are there people wearing woolly coats in July and roses blooming in January? Little details that are inaccurate can make it hard to believe the rest of the story. Or maybe the ending feels like the writer was just trying to finish the piece of work in a rush?
7. Were there words that were used too often? Or phrases that cropped up over and over again? 
It’s hard to spot these in your own writing – and even very experienced writers have favourite words that they use too often – so it can be helpful to make a note of any that you see.

